[bookmark: _GoBack]PERSONAL INCOME TAX RETURN CHECKLIST 2011

Name:   	Client ID	
	
Please provide the following if applicable:	Tick if included

INCOME:                                                                                                                                                                
Interest	-	All RWT and PIE certificates	
Dividends	-	Any share registry dividend summaries	
· All dividend statements including shares in lieu and bonus issues unless	
	shown on the share registry dividend summaries		                                                            
	-	PIE certificates		
Rents	- 	Details of gross rents received and expenses to be claimed against this income 	
		(e.g. rates, interest, repairs, insurance) – include specific detail on any repairs 
		over $500		
1. For properties bought or sold during the year: copies of settlement statements, 	
	sale and purchase agreement and loan documentation
Estate or Trust	-	Details of any income and tax credits from an estate or trust	
Partnerships	-	Details of any income or losses from partnerships, any tax paid and details of 	
		retirement / sale of partnership interest
Overseas Income	-	Details of any other overseas sourced income.		
1. Did you at any time during the year, hold foreign shares, unit trusts, 	Yes/No
	Superannuation schemes or life insurance policies (excluding shares and units 
	held in publicly listed Australian companies)? 
1. If the combined cost is in excess of $50,000, please provide full details of your 	
	holdings during the year and investment manager reports (where applicable)
Other Income	-	Full details of any other sources of income not included above, e.g. shareholder 	
		salaries from entities we do not act for		
		
DEDUCTIONS:
	-	Fees incurred for return preparation (other than PKF Martin Jarvie)	
	-	Expenses against income that has been received with withholding tax deducted		
1. Interest incurred in relation to personal loans for business related activities or 	
		share purchases 			
	-	Income replacement / protection insurance premiums paid			

LOSS ATTRIBUTING QUALIFYING COMPANY:
If you have been attributed a share of loss, please provide details.	

OTHER:
Student Loan - Please advise details of loan, repayments, etc.		

Working for Families Tax Credits - You may be entitled to various tax credits.  Please provide details of any dependent children, IRD numbers  and their dates of birth. Please advise if you or your partner have a greater than 10% shareholding in a private company as this may affect your entitlement.	

Tax Credits/Rebates – Donations, Childcare, and Housekeeper etc - Please forward the receipts to us so we can calculate your rebate.	

Recent Arrivals / Departures from NZ - Please advise your arrival date and prior resident status. 	

Bank account number (for IRD refunds) - Details of the bank account for IRD refunds (if any) to be direct credited to:
               

